'\Q It’s easy to get started with internet claiming!

MDC Child Care Food Program
(253) 284-7865 or (800)843-9317
childnutrition@mdc-hope.org

Log onto the internet. Open internet explorer. @ Visit our
website at www.mdcfoodprogram.com. Select the “Provider

; - Login” button in the upper left-hand corner.
2]

A new window will open where you ga . " Gt v e
. o h Glnuf.e @env _LOGIN
will enter the 9 digit login number we

provided and the 8 digit password

Home Products & Services AboutUs CACFP Resources Contact Us Help & Support

Login
you selected.
Provider Login: T

[ Login automatically in the future.

Password:

Click here if you have forgotten your login or password.
Then select the “Login” butto

Having trouble logging inta WebKids? Click here

Click acqui para registrar en Espafiol

Home - Contact Us
Copyright 2008 Minute Menu Systems LLC.

A When thi
- en this screen appears, select
Dinvte @env >n t ppears, select
the “Click Here to Open Webkids
Home Products & Services About Us CACFP Resources Contact Us  Help & Support
button.
Preparing to Load...

Minute Menu is now testing your system to confirm you can log into WebKids:

» Checking Browser...
Windows detected... Pass

» Loading database objects... Pass

» All tests passed. Click the [Click Here to Open WebKids] button to begin recorgf@ vour food program information...

Click Here to Open WebKids

4dd this page to your favorites to make logging in easier!

Home - Contact Us
Copyright 2008 Minute Menu Systems LLC.

Now you are ready to enroll children.
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FirstName | " LastName
Date of Birth @)
Address
city state L4 zipCode
Relation o Provider vl

Sex ] Participates in CACFP

Child Race (check si that sosiy)

wmite (] asian (] Pacific istander [ stack [] Hispanic (] Amesican indian [Inot Given

Enroliment Date @)

I C I Nextl clnselorNﬂ"

Be sure to print the finalized enroliment form, have

the parent or guardian sign the form in ink during the HE r'fn"'t'n“ ) 1L n .Ei:ni.ié:‘:?hm
month that you start claiming the child, and then re-

or click here to install

. . calendar- carlifreal e
turn it to our office before the 5th of the next month. el el B e



http://search.live.com/images/results.aspx?q=internet+explorer+icon%20|%20id:1FDF5FAFB3FAE7E885263D547D667DC6B5F81F36&form=IGRE2&p1=OneRow

Before you can record meals for the children
in your care, you will need to at least have
Fist VisitIn_First Visit Out _Second VisitIn_Second Visit Out_ Third VisitIn _ Thirg Visit Out 2 them recorded as “in” attendance_
5:30PM

-8 Powell Lonsine

You will first need to select the meal you are recording by selecting a meal/snack from the drop
down box. Next, you will need to change the serving time to reflect the actual time the service

occurred.
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Anthony, Austin
Bladk, Aarcn
EBlsck, Andraw
Brocks, Carter
Brocoks, Emily
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Hanson, Ean

Kasperson, Christopher
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Select the children who were served the meal. If a school-aged child was served AM snack or
Lunch, please indicate the reason why they were not in school (sick or school out).

Select the foods that were served by clicking on the gray box next to each component, then
selecting the item from the list

“—MNoFood —> Ralls (026) Please note that although there will be four options
BREADS Wontan Wrappers (033) .

Bagel (001) CEREALS available at snack, only two components are

Biscuits (002} Cold Cereal, 8 grams sugar or less H H H H

Broad Stcke (003) ot Corant (0351 required. _A_II_ fo_ur optlor!s are avgllable in order to
Bread, enriched (032) Snack Mix (022) allow flexibility in selecting food items.

Chow Mein Noodles (HF)(004) COOKIES

CM Lakeled Breading (CM3(100) Cookies (036)

Corn Dog Wrap (006) Granola / Cereal Bar (050)

Cornbread (005) CRACKERS

Croissants (HF(007) Graham Crackers (037)



If you have not done so already, you will need to return to the Record
Attendance screen to enter “out” times.

That’s it! You just need to do that EACH day before the end of the day.

If circumstances arise that prevent you from making daily entry you will need to keep a written
record of WHO, WHAT and WHEN. The written records need to include who was served the food
items, what food items were served, and when the children were in attendance. Written records
need to be kept for the current year plus three additional years, and be available for review.

He'F When the month is complete you will
@W @ﬂiﬁm %) W @ need to submit the claim to our office
by selecting the “Submit Claim” button
on the main screen.
Current Claim Month: June 2009

Humber of Days WWith Meals: 5

Submitted To Sponsor Mot Yet Submitted

Print Attendance ‘ Verify In/ Out Timeg PrintIn / Out Times ‘

Print Claim Report ‘ @it cn@) Close ‘

You will want to “Verify In/ Out Times” before you “Submit” the claim. You will have the option
to print a copy of your claim. You are not required to keep any printed reports for us.

We do not encourage providers to schedule meals in advance. Some providers, however,
choose to use meal templates for foods they serve often.
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Or click here to install
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From here you will be able to
add templates for the meals you
serve most.

H . Meat/Alternate Im@
The meal template will then be available for you to choose. T
Breadidlternate |Flour Tortillas (086 []

Remember to make changes to the foods served if you :
Fruiti/egetable 1 |Corn (173) []

substituted any items.
Fruiti/egetable 2 | Carrots (167) E]
Witk [Milk (73 [ ]

Menu Template | Quesadillas E]



Starting on approximately the 10th of each month a detailed
Provider Error Letter will be available. Choose “Review Claims”
from the main screen.
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Claim Monih i Requested
Juna 2008
May 2005
April 2005
March 2005
February 2005
January 20058
December 2004
December 2004
Movernber 2004
October 2004
Septernber 2004

Adjustea Amount
514720
$207.04
$255.90
527255
21623
525220
$206.54
§-7.68
$295.90
1228
§271.24
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From this screen click the [Details] button to access more information concerning a particular
claim, including numbers of Tier 1 and Tier 2 meals, your Provider Error Letter, a print out of
your check stub and various other reports.

A few additional notes:

We want you to be successful. Please call us if you have any questions or encounter any
problems.

When claiming meals for infants you will need to select “Infants” in the upper left-hand corner of
the Record Meals screen. You will have the option of recording foods for infants under 8
months, even though foods are not yet required.

Some providers prefer to keep a few “Daily Worksheets” available for times when they are un-
able to make entries by the end of the day. You can view and print this report by selecting Re-
ports /Claims / Daily Meal Worksheet.

* https: v, minutemenu, com/webh Fri003rainianyg, aspx

Main  Daily Activities  Childrien  Menu Planning  Claims

Speed yp_Chid » llick here to download Mi
Claim N weekly Attendance Work sheet
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Thank yow for selecting online claiming with the MDC Child Care Food Program/!



